WGPDC—Guidelines for Graduate Course Approval

1. You must have a current IPDP (Individual Professional Development Plan) on file before you begin ANY course work/workshops etc. towards a new license. This is the state’s law.
2.  Starting November 6, 2009—all graduate course work that is being used to renew a license must be pre-approved through WGPDC.  This includes any master’s degree classes or individual graduate courses taken.  
3. If you are taking courses for hours accumulation on the pay scale only, you do not need to submit these courses to WGPDC.  If you are planning on using the courses for license renewal in addition to the pay scale, then the courses need to be pre-approved.
4. All courses must align with your current IPDP.  This may mean you need to add a goal to your IPDP.
5. When submitting the course for pre-approval, for “Activity Title”  please type Graduate Course and then the course title.  For example:

Activity Title:  Graduate Course—ED 545 Technology in the Classroom

This way we will be able to identify that you have submitted for a graduate course.  If you don’t do this, we will not be reviewing your submissions until the next scheduled WGPDC meeting.
6. In order for the courses to be approved in a timely manner, please make sure you submit the pre-approval form by the 14th or the 29th of the month.  Your WGPDC members will review the submissions on the 15th and the 30th only.  Plan accordingly.  Only graduate courses will be reviewed on the 15th and the 30th.  
7. After the course is taken, the original transcript needs to be sent to Tracey Buccilli in the board office.  
8. If you are in a master’s degree program you must submit a pre-approval for all courses you are taking, but you may send a transcript at the end of the year for all courses taken the previous summer and during the course of the school year.  We will need a transcript in the late spring of each year (before we leave on summer break).

       (PLEASE SIGN, DETACH THE FOLLOWING, AND RETURN IT TO YOUR WGPDC REPRESENTATIVE)


I have received a copy of the guidelines for graduate course pre-approval
NAME:____________________________________________________________________
				(please print)

SIGNATURE:________________________________________________________________

BUILDING:__________________________________________________________________

DATE:____________________________________________________________________________

CERTIFICATION TYPE:   	Permanent 		8 Year Professional		5 Year/Initial
(please circle)
				5 Year/First Renewal		5 year/Second Renewal		


DO YOU HAVE A MASTER’S DEGREE:			Yes 		No
