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Please do not give verification or any other item 

to your Building Representatives...

Send it to Brenda!
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Professional Development Verification, Certificates, Form 12, etc. must be sent to 

Brenda Armstrong at Central Office.
	 

If you have questions about graduate coursework, please contact your WGPDC Building Representative.  You should no longer be contacting Tracey Buccilli regarding these issues.
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	Transcripts…make them Official!

All transcripts must be sent to Tracey Buccilli directly from the college or university (in a sealed envelope):

West Geauga Local Schools

Attn: Tracey Buccilli

8615 Cedar Road 

Chesterland, Ohio 44026
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* all activities must be relevant to your IPDP*

	Graduate courses awaiting approval will be reviewed on the 15th and 30th of each month.  All other professional development activities will be reviewed at the next scheduled meeting. 
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Verification for any professional development activities completed during the summer must be submitted by the first meeting of the next school year (2010-2011).
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	IPDP Update

When you renew your license, 
as soon as possible
renew your IPDP to keep 

expiration dates aligned.

You MUST have a current IPDP to receive credit towards renewing your next license!

	As of November 6, 2009…
All graduate coursework that is being used to renew a license must be pre-approved through WGPDC.  This includes any master’s degree classes or individual graduate courses taken.


	 

Adding an Endorsement to your license?

An endorsement can be added to any license/certificate- 

Professional or Permanent. 

Staff members holding 

dual licenses/certificates 

may choose to add endorsements 

to their permanent certificate.  

It is necessary to indicate this when applying for the endorsement 

through the ODE. 

	[image: image7.wmf]
All activities must 
be submitted online for pre-approval.  

You can access the website at: 

http://cybersummit.org/forms/westgeauga
Need help with this procedure?  

Ask your building representative.
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Don’t Forget... You are responsible for keeping a record of all of your professional activities and for applying for any renewal or change to your certificate/license.  


Thanks for reading  -- Your West Geauga Professional Development Committee

